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ANNUAL FINANCIAL REPORTING OBLIGATIONS -  
CATEGORY 4 - 7 (MORE THAN $30,000,001)

SUBMISSION PROCESS

SELF-CERTIFYING CATEGORY 1 (SC1) and SELF-CERTIFYING CATEGORY 2 (SC2)

Log in to
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Financial 
reporting
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my licence
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licence action
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Getting
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Review before
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SUBMIT ANNUAL FINANCIAL REPORT
	

A 	 Once you log into myQBCC, select ‘Submit 
annual reporting’. If you hold a company and 
individual contractor grade licence, you will 
need to submit an annual financial report for 
each licence.

B 	 From the ‘My licences’ screen, click the ‘Action’ 
button next to the licence you want to lodge 
annual reporting for.

	

B
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SUBMIT ANNUAL FINANCIAL REPORT

E

D

C

C 	 From the pop up menu, select  
‘Submit Annual Financial Report’

D 	 Select ‘Financial Categories 4-7  
(more than $30,000,000)’

E 	 Select ‘Start Form’

F  	Read the information and click on ‘Continue’

F

Financial Categories 4-7  (more than $30,000,001)

Financial Categories 4-7 (more than $30,000,001)
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G

G

	 Confirm contact details 
are correct, make any 
amendments, then 
click on ‘Continue’ or 
‘Save for Later’  
if you want to save and 
come back to it later

G

CONFIRM CONTACT DETAILS

H 	 Confirm licensee 
details are correct

I 	 Click in the ‘Year end 
date’ box and use the 
pop up calendar to 
enter the last date of 
the annual financial 
reporting period. For 
further information 
on the ‘Year end date’ 
click the information 
tooltip   

J 	 Click on the drop down 
box under the heading 
‘Business Structure’ 
and click on the 
relevant category

K 	 Click ‘Continue’

CONFIRM LICENSEE DETAILS

K

H

I

J

Financial Categories 4-7 (more than $30,000,001)

Financial Categories 4-7 (more than $30,000,001)
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REPORTING TYPE
There are several variables in the first part of Reporting Type 

IF YOU ARE AN ASIC REPORTING ENTITY – PURPOSE (GENERAL)

M1 	  Under ‘ASIC Reporting 
Entity?’ tick ‘Yes’ 

M2 	  Under ‘Purpose’, choose 
‘General’ 

M3    Click on the drop down  
box under the heading  
‘Type of Report’ and click  
on the relevant category 

M4 	  Click ‘Continue’

M1

M2

M3

M4

N4

N5

N6

N3

N1

N2

IF YOU ARE AN ASIC REPORTING ENTITY – PURPOSE (SPECIAL)

N1 	 Under ‘ASIC Reporting 
Entity?’ tick ‘Yes’ 

N2   Under ‘Purpose’, choose 
‘Special’

N3 	 Click on the drop down 
box under ‘Basis of special 
purpose reporting?’ and 
choose the relevant option

N4 	 Under the heading 
‘Accounting Standards 
Applied’ tick the relevant 
boxes

N5 	 Click on the drop down box 
under ‘Type of Report’ and 
choose the relevant option

N6 	 Click ‘Continue’
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IF YOU ARE NOT AN ASIC REPORTING ENTITY  

O1 	 Under the heading ‘ASIC Reporting Entity’, click ‘No’

O2
	  
Fill in all required details in all fields and boxes 
	

O3 	 Click on the drop down box under the heading ‘Type of Report’ and click on the relevant category 

O4 	 Click ‘Continue’

O1

O3

O4

O2
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PROFIT AND LOSS

	 Enter all the figures required in the box beside each category  
 
For further information on each category, click the information tooltip  

R   Click ‘Continue’ or ‘Save for Later’ then ‘Continue’

P

R

R
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BALANCE SHEET
	 Enter all the figures required in the box 

beside each category 

	 For further information on each category, 
click the information tooltip 

	 Click ‘Continue’

For further information, refer to Building 
Industry Fairness (Security of Payment) Act 
2017

Cash and cash equivalents are company 
assets that are either cash or can be 
converted into cash immediately.  For further 
information refer AASB 107 – Cash Flow 
Statements

Inventory is the term for the goods available 
for sale and raw materials used to produce 
goods available for sale.  For further 
information refer AASB 102- Inventories

Work in progress is the value of work for a 
project that has been completed but not yet 
invoiced

Amounts owed to you by other parties

Recovery is subject to legal proceedings, 
client has terminated contract etc.

Current Assets means assets :

•	 Which are realised, sold or consumed 
in the normal operating cycle of the 
business;

•	 Which are realised within 12 months after 
the reporting date;

•	 Which are held primarily for the purpose 
of trading (refer AASB 139);

•	 Which are cash or cash equivalents

 
Example of current assets :

•	 Cash in bank;

•	 Work in progress expected to be paid in 
the next 12 months;

•	 Property or plant for sale;

•	 Trade debtors; 

•	 deferred tax liabilities

Current Liabilities means liabilities: 

(a) 	Debts that are expected to be settled in the normal operating 
cycle of business; 

(b) 	Debts or obligations which are due to be settled within 12 
months after the reporting period; 

(c) 	Debts which are held primarily for the purpose of trading; 

(d) 	Debts which the entity does not have an unconditional right to 
defer settlement of the liability for at least 12 months after the 
reporting period.  

Examples of current liabilities: 

•	 Car loan repayments due in the next 12 months;

•	 Rent or lease amounts due in the next 12 months; 

•	 Tax instalments due in the next 12 months; 

•	 Trade creditors

A deferred tax asset is an asset on a company’s balance sheet that 
may be used to reduce its taxable income.  For further information 
refer AASB 112 Income taxes

Total non-current liabilities means liabilities where the full value will 
not be realised within the accounting period. 

Examples of non-current liabilities include: 

•	 bank overdrafts;

•	 long term repayments;

•	 mortgage payments owed outside of 12 months

Amounts owed by a related parties.   
Examples of a related party:

•	 Director;

•	 Secretary;

•	 Shareholder;

•	 Related company  
(same directors of both companies)

Amounts owed by a related entity. Examples of a related entity:

•	 Family member;

•	 Majority stakeholder;

•	 Related company

Amounts owed by other parties.  

Total non-current liabilities means liabilities 
where the full value will not be realised within the 
accounting period. 

Examples of non-current liabilities include: 

•	 bank overdrafts;

•	 long term repayments; 

•	 mortgage payments owed outside of 12 months
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  STATEMENT OF EQUITY     
  AND CASHFLOW

Enter all the figures required in  
the box beside each category,  
then click ‘Continue’
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AB
AB Download a Written 

Declaration by clicking the 
‘Download’ option highlighted 
beside the ‘Written  
Declaration’ box 

Complete and sign the 
document ‘Category 4-7 
written declaration verifying 
licensee’s financial statements’ 
(pictured on pp14), tick the 
checkbox beside written 
declaration

Repeat steps W-AA. 

Read the warning message 
then click on ‘Submit’ if you 
want to declare that you have 
supplied the correct financial 
information

AD

AC

AD

If you do not complete all the requirements on the form, you will receive a warning message to complete the relevant 
section. If the form is complete, you will receive a message that your submission has been received and  
a case number to quote when enquiring about your submission.

SUPPORTING DOCUMENTATION AND DECLARATION

	 Tick the box to indicate the type 
of supporting documentation 
you need to submit

	 Enter a description in the ‘File 
Description’ box

	 Click on ‘Choose file’ and 
navigate to find the document 
you want to upload

	 Click on ‘Choose’’

	  
Click on ‘Click to upload’

	 Repeat (steps W-AA above) for 
each supporting document you 
need to submit.

W

X

Y

Z

AA

W

X

Y

AA

Z
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00081 MFR DF Version 4, February 2019 Page 1 of 1

CATEGORY 4 – 7 WRITTEN DECLARATION VERIFYING 
LICENSEE’S FINANCIAL STATEMENTS

Queensland Building and Construction Commission (Minimum Financial Requirements) Regulation 2018 s9(2)(c).

All licensees are required to report annually to the QBCC. The type of 
reporting, and specific information requirements depend on the licensees’ 
financial category at the time of submission. 

Licensees within category 4-7 with a maximum revenue of more than 
$30,000,001 are required to provide signed financial statements including:

• a profit and loss statement;

• a balance sheet;

• a debtors and creditors report;

• a statement of cash flows; 

• notes to the financial accounts containing notes required by the 
Australian accounting standards; and

• a written declaration verifying the information. 

Section 108C of the Queensland Building and Construction Commission  
Act 1991 provides that it is an offence for a person give the QBCC a 
document containing information the person knows is false or misleading. 

Licence 
number

Licensee

(insert 
address) 

(insert full 
name) 

WRITTEN DECLARATION

 I ,  

 
, of  
 

I have made all enquiries I consider appropriate and declare that the information contained in the above documents is correct and 
represents a true and fair view of the licensee’s financial position.

PRIVACY POLICY AND RIGHT TO INFORMATION The information provided by you may be used by the Commission and its staff in the performance of their functions under 
the QBCC Act and its regulation. Please note that as a result of our review of the financials, we may seek additional financial information in the course of review. Information 
regarding the QBCC’s privacy policy can be found on the QBCC website. You can apply to access information held in our files about your licence. If you wish to access 
information, you will need to make an application under Right to Information (RTI).

 D D  M M  Y  Y  Y Y

 
/
  

/
 

Name of person  
providing the 
declaration

Relationship  
to Company  
(if not Company 
officer)

Signature

verify the licensee’s signed financial statements prepared by 

insert  
accountant /  
auditors  
name 

 
 
for the year ended 

• Profit and loss statement

• Balance sheet

• Debtors and creditors report

• Statement of cash flows

• Any other document insert name of document

• Notes to the financial statements containing notes required by the Australian Accounting Standards

 D D  M M  Y  Y  Y Y

 
/
  

/
 

AC

AC

APPENDIX

TERMINOLOGY
Australian Accounting Standards Board – www.aasb.gov.au

AASB 123 – Borrowing Costs

AASB 102 – Inventories  
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299 Montague Road, West End Qld 4101
GPO Box 5099, Brisbane Qld 4001

For more information
Visit qbcc.qld.gov.au or call us on 139 333.


